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MMOJNTUKA
00paboTku nepcoHaabHbIX AaHHbIX [BOY PJI «PLHO»

1. O0mue moJ/10KeHust

1.1. Hacrosias monuTruka o6paboTku nepconaibHbiX faHHbIX ' BOY PJI «PLIO»
(manee — IlonmTHKa) ompenenseT Lead OOpaOOTKU IEPCOHANBHBIX HaHHBIX,
KaTeropud W IMepedeHb oOpabdaThiBaeMbIX MEPCOHAIBHBIX NAHHBIX, KATErOpPHH
CyOBEKTOB, IEPCOHAIIBHBIE JaHHBIE KOTOPBIX 00pabaThIBAIOTCSI, CIIOCOOBI, CPOKH
1X 00pabOTKK M XpaHEeHUs, MOPSA0K YHUUTOXKEHUS IEPCOHAILHBIX JaHHbIX IIPU
JOCTHIXKEHUH Iiejeld X oOpabOTKM WJIM HpPU HACTYIIEHHMM HHBIX 3aKOHHBIX
ocuoanuii B ' BOY PJI «PLIO» (manee — llIkona).

1.2. JlokanpHbIe HOPMATUBHBIE aKThl U WHBIE TOKYMEHTBI, pErIAMEHTUPYIOLINE
00paboTKy mepcoHanbHBIX AaHHBIX B Illkose, pa3pabaTeIBalOTCS C y4YETOM

nosioxxedud [ lomuTuky.

1.3. MetictBue IlonuTuUKK pacrpoCTpaHseTcs Ha IEePCOHalbHBIC [laHHBIE,
xoropeie IlIkoma oOpabaThiBaeT C HCIIONB30BAaHUEM M 0€3 HCIOJIB30BaHUSA

CpEeICTB aBTOMAaTU3AIUH.
1.4. B IlonuTrke UCTIONB3YIOTCS CIEAYIOIINE IOHATHS

e IIepCOHAbHBIE JaHHbIE — TF00ast NH(OPMAaLHsl, OTHOCALIASACS IPSIMO U
KOCBEHHO K OIPEEIEHHOMY WU ONpeensieMoMy (pU3N4eCKOMY JIUILY
(cyOBeKTy MepCOHaTbHBIX JaHHbIX);

e IIEPCOHAJBHBIE JaHHBIC, pa3pelleHHble CyOBEKTOM IEPCOHATBHBIX
JAHHBIX JUIS PaclpOCTPaHEHUs, — IIEPCOHAIbHBIE JaHHBIE, HOCTYII
HEOTPaHUUYEHHOI0 Kpyra JIMIl K KOTOPHIM IIPEJOCTaBIEH CyOBEKTOM
IEepCOHANBHEIX [aHHBIX IIyTeM [add Ccorjlacus Ha o00paboTKy
[EPCOHANBHBIX MAaHHBIX, pa3pPElICeHHBIX CYOBEKTOM IEPCOHAIBHBIX



IAHHBIX JUISL PaclpoOCTpaHEHWS B TMOpsSAKe, MPEeLyCMOTPEHHOM
®enepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-@3 (nasnee — 3aKkoH);

e OIIEPATOp MEPCOHABHBIX AaHHBIX (omepaTop) — Illkona — ropuauyeckoe
JUI0, CaMOCTOSTCIIBHO WM COBMECTHO C JAPYTMMH JIMI[AMH
opranusyioniee u (Win) ocyIiecTBisoee 00paboTKy MEPCOHAIBHBIX
JTaHHBIX, OIpeelsIomee el O0O0pabOTKH NEepCOHAIBHBIX NaHHBIX,
COCTaB IMEPCOHANBHBIX ITaHHBIX, MOAJIEKaIX o0paboTke, OeicTBUA
(omreparun), coBepIaeMble ¢ ePCOHAIBHBIMU JaHHBIMU;

e 00paboTKa IIEePCOHANBHBIX MaHHBIX — JeicTBHE (omepauus) HIU
COBOKYITHOCTh JeHCTBUI (Omepanunii) ¢ MepCOHAIbHBIMU IaHHBIMHU C
UCIIOJIb30BaHKHEM M 0e€3 HCIIONB30BaHUS CpPEACTB aBTOMAaTHU3alluH,
BKJIIOYast cOOp, 3alkCh, CHCTEMATH3allMl0, HAKOILIEHUE, XPaHEHHE,
yTouHeHue (OOHOBIIEHHE, W3MEHEHHe), U3BJIEUeHHE, HCIIONb30BaHUE,
nepeaady (pactpocTpaHeHue, IpeIOCTaBICHUE, JOCTYTI),
obe3nuynBaHue, OJJOKUPOBaHUE, YIAICHUE, YHUYTOKEHUE,

e aBTOMATU3UPOBaHHas 00pabOTKa MEepCOHATBHBIX JaHHBIX — 00paboTKa
IIEPCOHAJBHBIX JaHHBIX C TOMOIIbIO CPEICTB BBIYUCIUTEIBHON
TEXHUKH;

e pacmpoCTpaHeHHe TEePCOHATBHBIX NaHHBIX — ACUCTBHUS, HalpPaBIE€HHBIE
Ha PACKPBITHE TIEPCOHANBHBIX JaHHBIX HEOIPEIeJICHHOMY KPYTIy JIMII;

 MpeNOCTaBJIEHUE MIEPCOHANBHBIX IaHHBIX — JEMCTBHs, HANPABJIEHHBIE HA
pacKpbITHEe TMEPCOHANBHBIX [aHHBIX OINpPENCICHHOMY JIMIy WA
OIpeAelICHHOMY KpYTY JIHII;

 OGJOKMpPOBaHHE IEPCOHANBHBIX JaHHBIX — BPEMEHHOE IpEKpalleHne
00pabOTKH MEePCOHATBHBIX NAHHBIX (32 HCKIIOYEHHEM CIIy4aeB, €ClU
00paboTKa HEOOXOaMMa TSl YTOUHEHUSI [IePCOHANIbHBIX IaHHBIX);

e YHMYTO)XKEHHWE TEPCOHANBHBIX JaHHBIX — JEHCTBHsA, B pe3yibrare
KOTOPBIX CTAHOBUTCS HEBO3MOXHBIM BOCCTaHOBUTHL COJIEpIKaHHE
IIEPCOHANBHBIX JaHHBIX B MH()OPMAI[MOHHOW CHUCTEME IEPCOHATbHBIX
JAHHEBIX ¥ (WJIHM) B pe3yJibTaTe KOTOPBIX YHUYTOXKAIOTCS MaTepHuajbHbIe
HOCHTEIH TIEPCOHATIBHBIX TaHHBIX;

o 00e3MMUMBaHUE IEPCOHATIBHBIX NAHHBIX — NEUCTBUSA, B PE3yIbTaTe
KOTOPBIX  CTAHOBUTCS ~ HEBO3MOXHBIM  0€3  HCIIOIB30BaHHUS
JOTIONIHUTENLHON  MH(pOpPMAIMK  ONpEeNeNUTh  IPUHAIJIEKHOCTD
IIEpCOHANBHBIX JaHHBIX KOHKPETHOMY CyOBEKTy I€PCOHAIBHBIX
JAHHBIX;

o uH(DOPMAIMOHHASI CHCTEMa IePCOHANBHBIX IAHHBIX — COBOKYIHOCTH
comepkanMxcsi B 0a3aX JaHHbIX MEPCOHANBHBIX JaHHBIX H
obecreunBaroIMX HX 00paboTKy HH()OPMAIIMOHHBIX TEXHOJOTHHA H
TEXHUYECKHUX CPE/ICTB;

e TpaHCIpaHWYHAas Ilepelada TEepCOHAIBHBIX JaHHBIX — Iepenada
IIEPCOHANBHBIX JAHHBIX Ha TEPPUTOPHI0 MHOCTPAHHOI'O TOCYyIapcTBa



OpraHy  BJIaCTM  MHOCTPAHHOIO  TIOCYIapCTBa, HHOCTPAaHHOMY
(bu3uYecKOMY JIUIY UM UHOCTPAHHOMY IOPHUINYECKOMY JIULLY.

1.5. IlIxona kak onepaTop NMepcoOHANBHBIX JaHHBIX 00s3aHa:

1.5.1. Cobmonath KOHGUIECHIIUATLHOCTh IEPCOHABHBIX JAHHBIX, 8 UMEHHO He
pacmpoCTpaHATh epCOHANbHEIE JaHHEBIE U He ITepeaBaTh X TPEThUM JIHIaM 0e3
coracus cyObeKTa MepCoOHANBHBIX JaHHBIX WM €r0 3aKOHHOT'O MpPe/ICTaBUTEN,
€CJIM UHOE He MPelyCMOTPEHO 3aKOHOAATEIHCTBOM.

1.5.2. OO6ecneunTs CyOBEKTaM IMEpPCOHAJBHBIX MJAHHBIX, HX 3aKOHHBIM
MPEACTABUTENSIM BO3MOKHOCTh O3HAKOMIIEHHSI C JOKYMEHTAMH U MaTepuajaMy,
coAepXkalllUMU WX MEPCOHAIIbHBIE JaHHbIC, €CIM HHOE HEe INPEeLyCMOTPEHO
3aKOHOIaTEIbCTBOM.

1.5.3. Pa3bpicHATh cyObeKkTaM TMEepPCOHANbHBIX JAaHHBIX, HX 3aKOHHBIM
NpPEACTABUTENSIM  IOPUAMYECKHE  IOCIEACTBHUS OTKa3a  MPeIOCTaBUTH
MIepCOHANIBHBIE TAaHHBIE.

1.5.4. bnokupoBaTh WK yIalsaTh HEIpaBOMEPHO oOpabaTbiBaeMble, HETOUHBIE
NIEPCOHANIbHEIE JaHHBIE IMO0 00ECTIeYnTh UX OJIOKMPOBaHUE WIH yIaJICHHUE.

1.5.5. Tlpekpatuth 00pabOTKy ¥ YHUUTOXKUTH WM OOE3IUYUTH IIEPCOHAIbHBIE
IaHHbIe JTUOO OOeCHednTh MpeKpalieHue oOpaboTKM U YHUYTOXKEHHE WIIH
00e3TM4rMBaHKie EPCOHATBHBIX JaHHBIX TIPU JOCTIDKEHUHU 1IeNIU UX 00pabOTKH.

1.5.6. Tlpexpatuth 00pabOTKy TMEPCOHANBHBIX JaHHBIX WM OOECIeYUTh
npekpairneHne 06paboTKK MePCOHATBHBIX NaHHBIX B Cllydae OT3bIBa CyOBEKTOM
MEPCOHAIIBHBIX JTAHHBIX COTJIacHUs Ha 0OpabOTKy ero NepCOHANBHBIX JaHHBIX,
€CIM HWHOE€ He IIPeIyCMOTPEHO JOTOBOPOM, CTOPOHOH  KOTOpPOTO,
BBIFOZONPUOOpETATENEM HIIA TOPYYUTEIEM IO KOTOPOMY SBISETCS CyOBEKT
IIEpCOHANBHBIX JTaHHBIX, HIIH HHBIM corianienueM Mexay Llkomnoi u cyobekToMm

MNEepCOHAJIBHBIX JaAHHBIX.

1.5.7. TlpuHuMaTh, Mephl, HEOOXOAUMBIE W JOCTATOYHBIE A oOecredeHus
BEITIOJIHEHMSI 00S3aHHOCTEH, MpeayCMOTPEHHbIX 3aKOHOM U IPUHATHEIMH B
COOTBETCTBHH C HUM HOPMATHBHBIMH ITPABOBBIMU aKTaMH.

1.6. IlIkona Brpase:

1.6.1. CaMOCTOSTEIBHO OMNPEIEATh COCTAB U MepeueHb Mep, HEOOXOIUMBIX U
IIOCTATOYHBIX JJI 00eCIIeYeHHs BBITIOJTHEHHS 00S3aHHOCTEMN, ITPeLy CMOTPEHHBIX
3aKOHOM M MPHUHATBIMA B COOTBETCTBMMA C HHM HOPMAaTUBHBIMH ITPaBOBBIMH



aKTaMH, €CJIM HMHOE HE MPECAYCMOTPCHO 3aKOHOAATECJIbCTBOM O IIE€PCOHAJIBHBIX
JaHHBIX.

1.6.2. Mcnionp30BaTh epcoHaANbHbBIE TaHHbIE CyOBEKTOB IEPCOHAIBHBIX JaHHBIX
0e3 ux coriacus B cliydasiX, IpeyCMOTPEHHBIX 3aKOHOAATEILCTBOM.

1.6.3. IlpemocTaBisTh TMepCOHaNbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX TPETHUM JIMIIaM B CIydasx, MPeyCMOTPEHHBIX 3aKOHOAATENBCTBOM.

1.6.4. ITopyunth 00pabOTKy MEepPCOHATBHBIX JAHHBIX APYTOMY JIAIY C COIJIACHS
cyOBeKTa MepCOHAITbHBIX TaHHBIX, €CJTH HHOE He MPEeyCMOTPEHO (efepalbHbIM
3aKOHOM, Ha OCHOBaHHWH 3aKJII0YaeMOro C 3TUM JHULOM Jorosopa. JIumo,
OCYyIIECTBJIsIoIIee 00padOTKy NMEPCOHATIBHBIX AaHHBIX IO nopydeHuto IIkosnsl,
00s13aHO COOJTIOIaTh IPUHIIUTIBI U TIpaBHia 00pabOTKH NMEPCOHANBHBIX JAHHBIX,
peaycMOTpeHHbIe 3aKOHOM, COOIOAaTh KOH(GUEHIIMATbHOCTD IIEPCOHANIBHBIX
JIAHHBIX, TMPHUHUMATh HEOOXOJHMMBIE MephI, HAIpaBIEeHHbIE Ha oOecledyeHHe
BBITIOTHEHUS 00sS13aHHOCTEH, ITPEAY CMOTPEHHBIX 3aKOHOM.

1.7. PaborHuky, COBEPIICHHOJIETHUE yJaiuecs, pOIUATENHN
HECOBEPILECHHOJETHUX YYalluXcsl, WHble CyOBEKTBl IIE€PCOHANBHBIX JaHHBIX
(manee - cyOBEKTHI TEPCOHANBHBIX JAHHBIX) 00sI3aHBI:

1.7.1. B ciuy4asx, NpemyCMOTPEHHBIX 3aKOHOAATEILCTBOM, IPEIOCTABIAThH
[IIxosie OCTOBEPHBIE IEPCOHAIBHBIE JaHHBIE.

1.7.2. Tlpu uU3MeHEHUU TEPCOHATBHBIX ITaHHBIX, OOHApY’>KEHUU OIIMOOK HIIU
HETOYHOCTEH B HUX He3aMeIUTEIhHO coobmaTs 00 3ToM IlIKoie.

1.8. CyOBeKThI IepcOHAIbHBIX JaHHBIX BIPABE:

1.8.1. ITomy4ats WHGOPMAIIHIO, KacaIOIIyOcss 00paOOTKU CBOUX MEPCOHANBHEIX
JaHHBIX, KPOME CJIydaeB, KOrJa TaKOW JOCTYIl OrpaHuueH (enepaabHbIMU
3aKOHaMH.

1.8.2. Tpe6osats ot I1IK0IBI yTOYHUTH NTEPCOHATBHBIE TaHHbIE, OJIOKUPOBAThH UX
WA YHWYTOXKHUTH, €CIM TIepCOHAIbHBIE JAaHHBIE SBIAIOTCS HEINOJHBIMH,
yCTapeBIIUMHU, HETOUYHBIMH, HE3aKOHHO IIOJNYyYEHHBIMH HIIM HE SBJISAIOTCS
HEOOXOIUMBIMH IS 3asIBJICHHOMU 11eJId 00pabOTKH.

1.8.3. JIOMOTHUTE TIEpCOHANIbHBIE TaHHBIE OLIEHOYHOI'0 XapaKTepa 3asBICHUEM,
BBIPAXAIOIIMM COOCTBEHHYIO TOUKY 3PEHMUS.



1.8.4. OOxanoBarh neiictBusa i Oesgeiicteue IIIKoibl B yNOJTHOMOYEHHOM
oprage Mo 3allliTe NpaB CyObEKTOB MEPCOHATBHBIX NAHHBIX MM B CyAeOHOM
nopsiaKe.

2. IIpaBoBble 0OCHOBaHHS 00pa0OTKH MEPCOHAJBHBIX JaHHBIX

2.1. IIpaBOBEIMH OCHOBaHHSIMH 0OpaOOTKM TEepCOHANbHBIX JaHHBIX B Illkoie
SBIISIOTCS yCTaB U HOPMATHUBHBIE PABOBBIE aKThl, AJIs UCIIOJHEHHS KOTOPhIX U B
COOTBETCTBUHU C KOTOpbIMHU IlIkona ocymiecTBisieT 00pabOTKy NEePCOHANBHBIX
JAHHBIX, B TOM YHCJIE:

« TpymoBoii KomeKc, WHbIE HOPMAaTHUBHbIE IPABOBBIE AKTHI, COAEPIKAIIE
HOPMEBI TPYIOBOTO MpPaBa;

o bromxeTHBIN KOOEKC;

o HanoroBslil kogekc;

o I'paxxmanckuii Koaekc;

o CeMelHBII KOIEKC;

o ®DenepanbHbiil 3aKk0oH 0T 29.12.2012 Ne 273-®3 «O6 obOpa3oBaHuU B
Poccuiickoii ®Denepaluuy» W TPHHITBIE B COOTBETCTBUU C HHM
HOPMAaTHBHBIE TTPaBOBbIE aKThI;

e COLMATIBHOE, IEHCHOHHOE M CTPaxoBOe 3aKOHOAATeNbCcTBO Poccuiickoi
Qenepauuy;

e 3aKOHOMATENBCTBO B cdepe 0Oe30MacHOCTH, B TOM  YHCIE
AHTUTEPPOPUCTUUECKON 3aIUIIIEHHOCTH.

2.2. TIpaBOBBIMHM OCHOBaHHMSIMU OOpaOOTKH IMEepCOHANbHBIX AaHHBIX B IlIkoie
TaKXe SBJISIOTCS JOrOBOPHI ¢ (DU3UUECKUMH JIUIAMH, 3asBIE€HHs (COIJIacus,
JOBEPEHHOCTH) Y4YaIUXCA MW poauTeNiel (3aKOHHBIX IIpeJCTaBUTENEH)
HECOBEPILIEHHOJETHUX YYalllUXCsl, COIJIacUsi Ha O0OpabOTKy IepCOHANIBHBIX
JIAHHBIX.

3. Ile1n 0OpaboOTKH MEePCOHANbHBIX JAHHBIX, HX KATETOPHH H NepeyieHb,
KAaTeropum cy0beKTOB, MePCOHAJIbHbIE JAHHbIE€ KOTOPBIX
00pabGaThIBalOTCS, CIOCOOBI, CPOKH HX 00pa00TKH U XpaHEHHS, OPATOK
YHHUYTOKEHHSI MePCOHATbHBIX JAHHbIX

1. Ilesb 06paboTKK: opranu3anusa 00pa3oBaTe/IbHOM JeATeIbHOCTH MO
00pa3oBaTejbHbIM POrpaMMaM Ha4aJIbHOT0 00111ero, OCHOBHOI0 00LIEro
U cpeaHero o01ero o0pa3oBaHus, J10NMOJTHUTEIbLHBIM
001eo0pa3oBaTebHBIM IPOrpaMMamM

Kareropuu |IlepconanbHbIe 1aHHBIE CneuuajibHble
TaHHBIX JlaHHbIE




Ilepeuens
JTAHHBIX

e (amuHs, UMsi, OTYECTBO; CenieHUsI O COCTOSIHUM

o TIOJ, 3710POBbS

o TPaXIAHCTBO;

e JIaTa U MECTO POKJICHUS,

o uzoOpaxenue (pororpadus,
BUJIE0);

¢ TIACIIOPTHBIC JAHHEIE;

e aJpec perucTparyu 1mo
MECTY XUTEIHCTBA;

e anpec GaKTHIECKOTO
MIPOYKUBAHUS;

o KOHTAKTHBIE IaHHEIE;

e UWHAWBUIYAJIbHBIA HOMED
HaJIOTOTLTATEIBIINKA;

e CTPaxoOBOU HOMEpP
HHIUBHIY aJTbHOTO
munieBoro cueta (CHUIC);

e CBeJIeHHS 00 yCIeBaeMOCTH
oOyyJarommerocs u Jpyrue
CBeJIeHHsI, 00pa3yroImecs B
TpoIlecce peau3aiuu
0o0pa3oBaTeNbHOM
MIPOTPaMMEI;

e UVHBIE TIEPCOHATIEHBIE
JaHHBIE, PEIOCTABISIEMbIE
(bU3UUECKUMHU JTULAMH,
HEOOXOOUMBIE I
3aKJIFOYEHHUS U UCTIOJTHEHHUSI
JIOTOBOPOB, UCTIOJTHEHUS
HOPM 3aKOHOJaTeNIbCTBA B
cthepe obpazoBaHUs

Kareropuu
CyOBEKTOB

OO0yuaromiyecs, MX POAUTENH (3aKOHHBIE MTPEICTABUTEIIH )

Cnioco0Ob1
00paboTku

ABTOMaTH3HPOBaHHAsE 00paboTKa U O6€3 CpenCcTB
aBTOMAaTH3alli{, B TOM YHUCJIE:

o IIOJy4YEHHUE MMePCOHAIIBHBIX JaHHBIX B YCTHOU U
IUCBMEHHOMN (popMe HEMOCPEACTBEHHO OT CyOBEKTOB
MIePCOHANIbHBIX JaHHBIX;




o BHECCHMS MEePCOHAIBHBIX JaHHBIX B JKypHAJEI,
peecTpbl B HHPOPMAaLIMOHHBIE CUCTEMBI U JOKYMEHTHI
[Ixomsl.
Cpoku B Teuenue cpoka peanuzanuu o0pa3oBaTENbHOMN IIPOrPaMMbL
00paboTKH
Cpoku B Tedenue cpoka, yCTaHOBIEHHOIO HOMEHKIIATYpPOM 1€ B
XpaHEHUs 3aBHCHUMOCTH OT THUIIA JOKYMEHTa, B KOTOPOM COAEPIKATCS
MIepCOHAJIbHBIE JaHHbIE
[Mopsimox B coorBercTBuH ¢ [TopsakoM yHHUTOXKEHUS U 00€3INYMBaHUS
YHUYTOXXEHHU |TEepPCOHANBHBIX AaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THIIA
s HOCHUTEJIS] IEPCOHATBHBIX JaHHBIX

2. e 00paGoTKH: BHINOJHEHHS (PYHKIHH H NOJTHOMOYH I
paboToaaTesisi B TPyAOBbIX OTHOIIEHHSIX, B TOM YHCJIe 00sI3aHHOCTEH 10

oxpaHe Tpyaa

Kareropuu |IlepcoHanbHbIe JaHHBIE CrneunanpHbie | buomerpruuecku
JAaHHBIX TIepPCOHANIBHBI | €
g MIepPCOHANIbHbIE
NaHHbIE TaHHbBIE

ITepeuyens bamuus, uMms, Cenmenus o | M3oOpaxeHue
TaHHBIX OTYECTBO; COCTOSTHUU Ha GoTOo U

oI, 3I0POBbSI BHJIC03aIHCH,

I'PaXXIaHCTBO; TIOJTyYeHHBIX C

JaTa ¥ MeCTO Kamep

POXICHUS, HaOJIOICHUS

n300pakeHue

(botorpadus);

MacropTHBIE

JaHHEIE;

aZipec perucTpaunnu

IO MECTY

KUTEJbCTBA;

azpec (hakTUUecKOro

MIPOYKHUBaHUS;

KOHTaKTHBIE

JaHHBIE;

WHJIUBU Y aJIbHBIN

HOMED




HAaJIOTOIIaTeNIbIIUK
a,

e CTPaxoBOW HOMEDP
WHIABUTY aJTbHOTO
JIUIIEBOTO cUeTa
(CHUJIC);

e cBeneHus 00
o0pazoBaHuH,

KB PUKaIIy,
npodeccuoHaIbHON
MOATOTOBKE U
MTOBBIIIIEHU U
KBaJIM(UKAIUY;

e CEMEWHOEe
MTOJIO’KEHHUE,
HaJIM4ue JIeTeu,
POJICTBEHHBIE CBSI3U;

e CBEJICHHS O
TPYIOBOM
NeATeIbHOCTH, B
TOM YHCJIe HAJTMYue
ITOOLPEHUH,
HarpaxaeHuu u
(mn)
JTUCITUTLTUHAPHBIX
B3BICKAHUM;

e I@HHBIE O
peructpanuu Opaka;

e CBEJEHUS O
BOMHCKOM y4YeTe;

e CBeIeHus 00
WHBaJTUIHOCTH;

e CBeleHud 00
yIIepKaHUU
aJTUMEHTOB;

e CBeJIEHHS O JIOXOE C
MpEeABITYIIero
MecTa paboThl;

e HHBIC IEPCOHAIBHBIE
JaHHBIE,
IIpeI0CTaBIIsIEMbIe
paboTHUKaMHU B




COOTBETCTBUU C
TpeOOBaHUSIMHU
TPYAOBOTO
3aKOHOJaTeNIbCTBA

Kareropun |PabGoTHUKM, KaHAUAATH HA paboTy (COMCKATeNH)
CyOBEKTOB
Crnioco0b1 ABTOMaTH3MpOBaHHAA 00paboTKa U 6e3 CpeACTB
06paboTku aBTOMAaTH3allMH, B TOM YHCIIE:
¢ TIOJNyYeHHE NEPCOHAIBHBIX JaHHBIX B YCTHOU U
MUCbMEHHOU (popMe HEeMmoCpPeCTBEHHO OT CyObEKTOB
MIePCOHATIBHBIX TaHHBIX;
e BHECCHUS MEPCOHANBHEBIX JaHHBIX B )KypHAJIBI,
peecTpbl M HHPOPMAIIMOHHBIE CUCTEMBI U JJOKYMEHTBI
[ITxob1
Cpoku B Teuenue cpoka nelicTBUs TpyA0BOro porosopa. s
00paboTKK  |KaHIUAATOB — B TeUEHHE CPOKa, HEOOXOAUMOTIO I
paccMOTpeHUs KaHIUAATYPhI B 3aKIF0YEHUs] TPY IOBOTO
JIOTOBOpA
Cpoku B TeueHue cpoka, ycTaHOBIEHHOIO HOMEHKJIATypOH el B
XpaHeHUus 3aBUCUMOCTH OT THIIA JOKYMEHTa, B KOTOPOM COJIEPIKATCS
TIepcoHaJbHBIC JaHHBIE, B TOM YKCJIe B COCTaBEe JIUYHBIX ACI —
50 ner
[Topsimox B cootBeTcTBUY ¢ [TopsiiKOM YHHUYTOXKEHUS U 00€3IMIUBaHUS
YHUUTOXXEHU |TIE€PCOHAJIBHBIX AaHHBIX [1IKOJIBI B 3aBUCUMOCTH OT THUIIA
s HOCHTEJIS TIePCOHATBHBIX JaHHBIX

3. leanb 06paboTKH: peajn3anus rpaxIaHCKO-NPaBOBbIX J0r0BOPOB,
CTOPOHOIi, BLIrOAONpHOOpeTaTe/IeM WJIH MOJIyqYaTe/ieM KOTOPBIX
apasercs HIkxoia

Kareropuu |IlepcoHasibHbIE NaHHBIE
JAHHBIX

ITepedens o (amunus, UMs, OTYECTBO;
JTAHHBIX e MACMOPTHBIE JAHHBIE;

e ajpec peructpanu u (uiam) GaKkTUIecKoro
TIPOYKUBAHUS;

e KOHTaKTHEIC TaHHEIE;

o WHAWBUAYaJIbHBIA HOMEp HAJOTOILIATEIIbIINKA;




¢ HOMEp pacueTHOTO CUeTa;

o HoOMep OaHKOBCKOU KapThl;

¢ WHBIE NIEPCOHANIBHBIC TAaHHBIC, TPEI0CTABISIEMbIE
(U3UUECKUMH JTU]AMU, HEOOXOAUMBIE IS
3aKJIIOYEeHUS ¥ UCTIOTHEHHUS IOTOBOPOB

Kareropuu KonTpareHThl, napTHEpHI, CTOPOHBI JOrOBOPA
CyOBEKTOB
Crnioco0b1 ABToMatu3upoBaHHas 00paboTka u 6e3 CpeAcTB
00paboTKH aBTOMAaTU3alluH, B TOM YHUCJIE:
e IIOJyYEHHUE MTePCOHATBHBIX TaHHBIX B YCTHOU U
MACbMEHHOM (popMe HETTOCPEICTBEHHO OT CYOBEKTOB
TePCOHANIBHBIX JaHHBIX;
e BHECEHUS MEePCOHAIBHBIX JaHHBIX B JKypPHAJIbI,
peecTpbl U UHPOPMAITMOHHBIE CUCTEMBI U JOKYMEHTBI
Ixonsl
Cpoku B Teuenue cpoka, He06XOAUMOTO JJIsl UCTIOTHEHUS
o0paboTku 3aKJIFOUEHHOI'0 JOTOBOpa
Cpoku B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU JI€JI B
XpaHeHUs 3aBHCHMOCTH OT THIIA JOKYMEHTa, B KOTOPOM COJEpKaTCs
NepCcoHaNIbHbIE TaHHbBIE
[Topsimok B coorBeTcTBuH ¢ [TOpsiAKOM YHHUYTOXEHUS U 00€3TNUNBaHUS
YHUYTOXEHHU |TePCOHANBHBIX AaHHBIX [1IKOJIBI B 3aBUCUMOCTH OT THUIIA
' HOCHTEJIS IEPCOHATIBHBIX JTaHHBIX

4. lleanb o0paboTku: obecnevyeHne 0€30MACHOCTH

Kareropuu |IlepcoHasnbHble JaHHbBIE
J@HHBIX
[Tepeuens o (amuius, UMs, OTYECTBO;
JTAHHBIX o IIaCHOPTHBIEC TAHHBIE;
e anpec peructpanuu U (Uin) GakTHIEeCKOro
MPOKUBAHUS;
e KOHTAaKTHBIE JaHHBIE
Kareropun |Ilocerurenu [lkosnsl

CyOBEKTOB




Crioco6s1 ABTOMaTH3upoBaHHas 00paboTka U 6e3 cpelcTB
00paboTKM | aBTOMAaTU3AIMH, B TOM YHUCIIE:

e TMOJIy4Y€HUE MEPCOHANBHBIX JAHHBIX B YCTHOM U
MMCbMEHHOM (popMe HEMOCPEJICTBEHHO OT CYOBEKTOB
MePCOHAbHBIX JaHHBIX;

e BHECEHWHS IePCOHAIBHBIX TaHHBIX B KYypPHAIIbI,
peecTpbl U UHPOPMAITMOHHBIE CUCTEMBI U JOKYMEHThI
IIxomnsl

Cpoku B TeueHue neproa HaX0XKAECHUS TOCETHTENS Ha TEPPUTOPUHU
obpabotkm | IlIxounbl

Cpoxu B Teuenue cpoka, yCTaHOBJIEHHOI'O HOMEHKJIATYPOU JieJT B
XpaHEeHUS 3aBUCUMOCTHU OT THUIIA JOKYMEHTA, B KOTOPOM COJEpPKaTCs
[IepCOHAJIbHBIE JaHHbBIE, B TOM uKciie MUHUMYM 30 nHel B
OTHOIIIEHUH 3aIliceit KaMep BUICOHAOIOIeHUS

HOpHI[OK B cooTBeTcTBHH C HOpH,Z[KOM YHUYTOXCHUSA U 00e3TMIBaHUsA
YHHUYTOKCHHU | [ICPCOHAJIBHBIX JaHHBIX [IIxonBI B 3aBUCUMOCTH OT THIIA
A HOCHUTCJIA MCPCOHAJIBHBIX NaHHBIX

4. YcioBusi 00padoTKH NepCOHAIBHBIX JAHHbBIX

4.1. llIkona ocyiecTBisieT cOop, 3aUCh, CUCTEMATU3ALMIO, HAKOIJIEHHE,
XpaHeHue, yTouHeHue (0OOHOBIICHHE, H3MECHEHHE ), U3BJICUeHUE, UCTIOIb30BaHuE,
nepeaauy (pacnpocTpaHeHue, IpeIoCTaBIeHue, T0CTy ), 00e3TNINBaHuE,
OJIOKHpOBaHuUe, yIaJleHHe U YHUUTOXKEHUE MTePCOHANIbHBIX TaHHbBIX B
COOTBETCTBHUH C 3aKOHOJIATEIILCTBOM O IMEPCOHANBHBIX JAHHBIX U JIOKAJIbHBIMU
HOPMAaTUBHBIMH aKkTaMu [1IKOJTBI.

4.2. Bce nepconanbnbie nanHbie [1Ikomna momydaer oT cyObeKkTa NEPCOHAIBHBIX
JAHHBIX, a B CIIy4asX, Korja CyObeKT MePCOHATBHBIX TaHHBIX
HECOBEPIICHHOJICTHUH, — OT ero poauTelieH (3aKOHHBIX MpeJCTaBUTeNel ).

4.3. [Tonyuenue o 06paboOTKy MepPCOHATBHBIX JAaHHBIX, pa3peIIeHHBIX
CyOBEKTOM IMepCOHaIbHBIX TAHHBIX JIJIS pacnpocTpanenus, [1lkona
OCYIIECTBIISIET C COOJIOCHUEM 3aIIPETOB U YCIOBUH, IIPely CMOTPEHHBIX
3aKOHOM.

4.4. IlIxona oOpabaTsiBaeT repcoHalbHbIE JaHHEIE:




o 0€3 UCHOIB30BaHUS CPEACTB aBTOMATH3ALNHY;

e C HUCIOJIB30BaHUEM CPENCTB aBTOMATHU3alMM B IporpamMmax u
nHpopMalMoHHBIX cucteMax: «1C: 3apmaTa u kagpe», «1C:
bubnuotekay, « ANEeKTpOHHBIN JHEBHUKY, «]Ipoxon u mutanue».

XpaHeHI/Ie MNEPCOHAJIIBHBIX NaHHBIX:

4.5.1. lllxona XpaHUT NepcOHATbHbIE JaHHbIE B TeYEHUE CPOKa, HEOOXOAUMOTrO
IUTISL JOCTHOKEHUS 1esiei hx 00paboTKH, a TOKYMEHTBI, CoJiepaKalie
MepCOHaJIbHbIE JaHHbIE, — B TEUEHUE CPOKa XpaHEHUs JOKYMEHTOB,
MpeAyCMOTPEHHOTO HOMEHKIIATY PO JIell, C yUeTOM apXHUBHBIX CPOKOB
XpaHEeHUSs.

4.5.2. TlepcoHanbHble JaHHBIE, 3a()UKCUPOBaHHbBIE HA OyMa>kKHbIX HOCUTEIIAX,
XpaHSITCS B 3alMPaeMbIX IKapax Ju00 B 3aMpaeMbIX TOMEILICHUIX, JOCTYII K
KOTOPBIM OTpaHUYEH.

4.5.3. IlepconanbHble naHHbIe, 00pabaThIBaeéMble C UCIIOJIb30BAHUEM CPEICTB
aBTOMaTH3al1H, XPaHSATCS B TAKOM TOpPSIIKE U Ha yCIOBUSX, YTOOBI HCKIIOYUTh
HEIIPaBOMEPHBIN WIIN CIIy4YalHbIN JOCTYI K HUM, YHUYTOXEHUE, U3MEHEHHE,
OJ0KMpOBaHUE, KOIMPOBaHKE, IPEIOCTaBIEHUE, PACIIPOCTPAHEHHE
IIEPCOHAJIBHBIX aHHBIX, & TAK)KE HHbIE HEIPAaBOMEPHBIE NEUCTBUSA B
OTHOLIEHUU NIEPCOHAIBHBIX JaHHBIX.

4.6. JIuna, oTBeTCTBEHHBIE 32 00pabOTKy NepcoHaIbHbIX AaHHBIX B IlIkoie,
IpeKpallaroT X 00pabaThIBaTh B CIASAYIOLIUX CIydasiX:

¢ JIOCTUTHYTHI LIeJTd 00pabOTKU NMEPCOHAIBHBIX JaHHBIX;

e HCTEK CPOK JIeHiCTBUS corjacus Ha 00pabOTKy MepCOHAIBHBIX JaHHbIX;
¢ OTO3BaHO COTjlacue Ha 00pabOTKy NepCOHAIBHBIX JaHHBIX;

o 00paboTKa MepCOHaJIBHBIX JaHHBIX HEIPaBOMEpPHA.

4.7. Ilepenada nepCOHAIBHBIX TaHHBIX:
4.7.1. lllxona obecreuynBaeT KOHPUIECHIIUATBHOCTD IEPCOHAIBHBIX JaHHBIX.

4.7.2. llIkoJia nmepenaet nepcoHaIbHbIE JaHHbBIE TPETHUM JIMLIAM B CIIEIYIOIIUX
claydasx:

° CY6’BCKT IEPCOHAJIBHBIX JAaHHBIX Oajl COTJIaCh€ Ha Mepeaady CBOUX
JaHHBIX,

e JICPCOaTb JAHHBIC H€O6XOI[I/IMO B COOTBCTCTBHH C Tpe6OBaHHHMH
3aKOHOAATEJIbCTBA B paMKax YCTaHOBHCHHOI)’I npouecayphbl.



4.7.3. Illxona He OCyLIECTBISAET TPAaHCTPaHUUHYIO Iepeady IepCOHAIBHbIX
JAHHBIX.

S. AkTyaau3anus, icripaBJjieHUe, yAajJleHHe H YHHYTOKeHHe
NepcoOHATbHBIX JaHHBIX, OTBEThI HA 3alIPOChI CYy0bEKTOB MEePCOHAIbLHBIX
AaHHbIX

5.1. B ciyyae npenocraBiieHHs CyOBEKTOM MEPCOHAIBHBIX JaHHBIX, €ro
3aKOHHBIM TIPEJICTaBUTENeM (aKTOB O HETIOJIHBIX, YCTAPEBIIMX, HEJOCTOBEPHBIX
WJTH HE3aKOHHO TOJTyYeHHBIX MePCOHANBHBIX aHHbIX [1Ikoa akTyanusupyer,
UCIIpaBJIsieT, OJIOKUPYET, yalseT WIN YHUYTOXKAET UX U YBEIOMIIET O CBOUX
NEeUCTBUSX CyObeKTa MepCOHATBHBIX TAHHBIX.

5.2. Ilpu noctrxxeHuu 1esneit o0pabOTKK MepCOHANBHBIX JaHHBIX, 4 TAKXKE B
ciydae OT3bIBa CyOheKTOM MepCOHATBHBIX JaHHBIX COTIIAcHs Ha 00paboTKy
MePCOHAJIBHBIX JaHHBIX NEPCOHATbHBIE JaHHbIE TTOJIEKAT YHUUTOKEHHUIO, €CIIU
WHOE He MPeyCMOTPEHO JOTOBOPOM, CTOPOHOM, IOTy4YaTeneM
(BeITOmOTIpHOOpETaTENIEM) TT0 KOTOPOMY SIBIISIETCSI CYyOBEKT NMEePCOHATBHBIX
JTAHHBIX.

5.3. YHuUTOXKEHHE TOKyMEHTOB (HOCHUTENei ), collepKalliuX IepCOHAIbHBIE
NaHHBIE, IPOU3BOAUTCA B COOTBETCTBUH C [lopsankomM yHUYTOXKEHUS U
00e3M4MBaHMs IePCOHANbHBIX NaHHBIX [1IK0/bI B 3aBUCHMOCTH OT THUIIA
HOCHTEJISI IEPCOHAJIBHBIX TAHHBIX, B TOM YMCJIE ITyTEM U3MEJIbUYEHHUS LIPEepe,
CTHpaHus WK (pOpMaTUPOBAHUS FITEKTPOHHOIO HOCHUTEJIS.

5.7. Ilo 3anpocy cyObeKTa epcoOHaTbHbIX JAHHBIX UJIU €ro 3aKOHHOI'O
npencraButens [lIkoma coobmaeT emy nHPOpMaIuo 06 o0paboTke
NIEPCOHANIBHBIX TAHHBIX CyObeKTa B CPOKH U B MOPSAKE, yCTAHOBICHHOM
3aKOHOM.



